


Director of Development/JSC, continued

e Plan, organize and participate in the annual phonathon, class reunions,
homecoming and alumni activities and other development events; coordinate
arrangements events, plan and lead meetings with volunteers, handle
publicity, prepare/coordinate guest lists and the like.

e Confer regularly with the President, JSC administrators, staff, faculty,
alumni, student groups, and other internal constituencies to plan, coordinate
and evaluate programs/activities, gather and disseminate information,
resolve problems, and the like.

e Represent the College on development related committees and work closely
with Office of the Chancellor administrators and others within the VSC and
external constituencies on a wide range of development functions.

e Keep abreast of current trends in higher education development programs.

e Perform other related duties as assigned.

SUPERVISION RECEIVED
Direction is received from the Dean of Institutional Advancement.

MINIMUM QUALIFICATIONS

Bachelors Degree in Business, Education, Public Relations or other appropriate
discipline with masters preferred, plus four to six years of relevant experience,
or a combination of education and experience from which comparable knowledge
and skills are acquired.

e Broad-based knowledge and skills related to institutional development programs
and operations, with higher education experience preferred.

e Proven record of fund-raising experience.

e Excellent communication, public speaking and writing skills.

e Strong planning, organizational, administrative, supervisory and budget
management skills.

e Ability to deal effectively with and represent the College to a broad range of
individuals/groups within and outside of JSC.

e Experience working with volunteers and planning special events.

This general outline illustrates the type of work which characterizes
the job classification. It is not an all encompassing statement of the
specific duties, responsibilities and qualifications of individual
positions assigned to the classification.
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