Job Classification Description

DIRECTOR OF TRIO PROGRAM/VTC Grade 14
VSC UP - SUP Bargaining Unit Exempt

BASIC FUNCTION
To direct and manage the operations of the Student Support Services Program.

CHARACTERISTIC DUTIES AND SUPERVISION

Plan, direct, implement, administer, coordinate, monitor and evaluate the
TRIO Student Support Services Program.

Develop and modify services available within the grant.

Develop and implement a system to identify and recruit students eligible for
the TRIO services.

Hire, train and supervise professional counseling staff.

Make referrals for students in need of outside services and negotiate
contracts as needed for payment of services.

Administer and interpret assessment tests and provide counseling and
advising services for students.

Administer grant oversight, compliance and preparation of grant requests for
future funding and amendments and assure that the performance goals of the
grant are met.

Plan, request and administer the department's operating budgets, including
general fund account and grant accounts.

Create and maintain appropriate files to document services, data on student
population, needs analysis.

Prepare information and reports for funding agencies and college needs
related to services and planning.






