Job Classification Description



Director of Physical Plant, CSC, continued

e Ensure compliance with various external requirements and guidelines
pertaining to operation of equipment and occupancy of buildings.

e Operate the key control system and control the integrity of the lock system.

e Deal regularly with a wide range of outside vendors, suppliers and service
contractors, including negotiating of contract terms and prices.

e Confer regularly with senior administrators, department heads, and other
College personnel to plan, coordinate and evaluate activities/projects/
systems, exchange information, investigate and resolve problems, and the
like. Serve on various College committees.

e Plan and administer/oversee appropriate records systems related to all
physical plant operations and capital improvement projects.

e Prepare a variety of administrative/management reports.

e Keep abreast of current technical and management methods related to
assigned functions.

SUPERVISION RECEIVED
General direction is received from the Dean of Administration.

SUPERVISION EXERCISED
Administrative and functional supervision, direct and indirect, of 22 or more
regular staff members, as well as additional seasonal workers.

MINIMUM QUALIFICATIONS

Bachelors degree in engineering or other appropriate discipline, plus five to
seven years of relevant technical and supervisory experience in facilities or
construction management, or a combination of education and experience from
which comparable knowledge and skills are acquired.

e Broad base of technical knowledge and skills relevant to physical plant
management of a building and grounds complex, including experience in
project planning, estimating and oversight, materials and equipment



positions assigned to the classification.



