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Job Classification Description 

 

Conference and Events Planning Coordinator/VTC  Grade 9 

VSCSF Bargaining Unit 
 
Basic Function 

To coordinate and manage the college conferences and camp programs and to 

coordinate the planning of campus special events and activities and to serve 

as facilitator for the use of campus sites and services for events. 
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• Supervise, hire and train resident assistants to serve as summer 

conference support personnel. 
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