Job Classification Description

ASSOCIATE DEAN OF STUDENTS/CSC GRADE 16
NON-BARGAINING UNIT EXEMPT

BASIC FUNCTION

Assist the Dean of Students in overseeing departments and programs within
the department of Student Life. Carry out or participate in a wide range of
student-related activities, special events and operations.

CHARACTERISTIC DUTIES & RESPONSIBILITIES

In consultation with the Dean of Students, manage the daily
operations of the student life division of the college and act as the Dean
of Students when he/she is not available.

Oversee planning, supervision and direction of operations of Residence
Life, and student discipline.

Supervise the Director of Conferences and Events.

Oversee the food service contract and act as a liaison to the director of
the food service contract on campus, and its regional administration.
Develop and administer policies for personnel and students to ensure
smooth operations of Residence Life.

Develop the Residence Life program to enhance co-curricular
opportunities for student residents.

Hire, supervise, and train residence life professional staff.

Develop budgets and review expenditures for assigned programs.
Oversee residential facilities, health and safety procedures, and policy
development and enforcement for resident students.

Oversee implementation of the judicial process and related record
keeping and notification/correspondence.

Collaborate with internal and external sources to provide educational
programs for students to address issues such as citizenship, diversity,
wellness, sexuality and health.

Collaborate with administrative and facilities personnel to maintain,
renovate, and construct student life facilities.
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