


e Perform various liaison functions with outside funding and regulatory
agencies and organizations, including banks, grant and guarantee
agencies, and private funding sources.

e Represents JSC on the VSC Financial Aid Team for Datatel.

e Imports and exports Datatel records for all Vermont State Colleges.

Supervision Received
Direction is received from the Director of Financial Aid.

Supervision ¥ ercised
Only when the Director is absent as described above.

Mini u Qugifications

Bachelor’s degree in an appropriate discipline, plus five years of relevant
financial aid experience, or a combination of education and experience from
which comparable knowledge and skills are acquired.

e Good general understanding of financial aid funding mechanisms and
higher education administrative operations; some directly related
experience in financial aid, higher education administration or a relevant
program involving government funding.

e Ability to understand, interpret and explain complex financial aid
regulations.

e Familiarity with basic accounting principles and methods.

e Excellent math, analytical and problem-solving skills.

e Relevant experience in managing complex records systems, including
computerized information systems.

e Good administrative and organizational skills.



