
 

 
Job Classification Description 

 

ACADEMIC SUPPORT COUNSELOR/VTC   Grade 11 
VSC – UP PAT Bargaining Unit      Exempt 

 

BASIC FUNCTION 

To provide counseling, academic monitoring and advising, and other 

supplemental support for VTC students who are academically at risk. 

 

CHARACTERISTIC DUTIES AND RESPONSIBILITIES: 

• Provide a wide range of counseling and academic monitoring for 

students not fulfilling program expectations.  

• Advise students in academic jeopardy (including study strategies).  

• Develop and facilitate group personal development workshops. 

• Recruit, train, and supervise a Peer Mentor Program. 

• Assist students in identifying, and provide referrals for appropriate 

legal, medical and child care services. 

• Confer regularly with Director of Academic Support 
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MINIMUM QUALIFICATIONS 

Masters degree in counseling, psychology or student personal services, plus 


